MUHENDISLIK JEOLOJiSi DERNEGI
TURKISH SOCIETY FOR ENGINEERING GEOLOGY

NATIONAL ENGINEERING GEOLOGY-GEOTECHNICS SYMPOSIUM
FULL TEXT EVALUATION GUIDE FOR REVIEWERS

The steps to be taken by the reviewers who will evaluate abstract and full text papers using the National
Engineering Geology-Geotechnics Symposium web page (http://www.muhjeoder.org.tr/sempozyum) are
explained below. The evaluations should be made through the symposium web page.

1. Login to the system

Reviewers enter to the system can see Abstract / Full Text Papers that are in active evaluation, located under
the Reviewer tab.
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2. Displaying the texts under the evaluation
When the Reviewer tab or Active tab is clicked, proceedings under the active evaluation can be displayed. Click
on the title of the paper to be evaluated and proceed to the evaluation stage.
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3. Evaluation
In review page;
“Submission to be evaluated”
“Review schedule” and
“Review steps” are displayed.
The first stage of the 6-step review process is to inform the editor whether you accept or not the
evaluation.

3.1 You should start the review process by clicking on the envelope mark next to “Will do the review”.

ABOUT B USER HOME I SEARCH | CURRENT CONMFERENCES 1 ARCHIVE
ANNOUNCEMENTS | SEMPOZYUM KEAYIT f REGISTRATION | ONEMLI TARIHLER [ IMPORTANT

#451 Paper Review

Submission To Be Reviewed

Title Full paper title
Canference Track Kaya Yaglan ! Rock sinsctures
Abstract ahstract
Submission Dimector a5 gUMSAR 50 (Track Directar)
Sefier CELIK =] {Directar)
Tolga CAN EJ [ Track Director)
Submission YIEW METADATA
Metadata

Review Schedule

Directar’s Request Il=0=2019
Your Respanse —
Review Sobmitted —_
Review Dhee 01-07=2019

Review Steps
1. MNotify the submission's director, Wokea AN, as to whethier you will undertake the review.
Response | Will do the review (5] Unabie 1o do the review £

b

If you are going o do the review, consult Reviewer Guoidelmes below:

3. Review the submission.
The submission can only be viewed if the review is undertaken.

4. Click on icon to fill im the review form.
Review Form

5. In addstion, you can wpload files for the direcior andfor author i consali.
Uploaded files Mane
[ Dosya Sef | Dosya sedilmedi Upload |

6. Select a ecommendation and submit the review to compleie the process. You must enter a review or upload a file
before selecting a recommendation.

R ecommendation | Choose One ¥ Submit Review To Director |
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III

After clicking on the envelope icon, “Send e-mail” window opens. E-mail template is ready to send to
the editor. In this section, you can send an e-mail directly using the “Send” button and continue the evaluation.

HOME | ABOUT | USER HOME 1 SEARCH | CURRENT CONFEREMCES | ARCHIVE
ANNOUNCEMENTS | SEMPOZY UM KAYIT § REGISTRATION | OMEMLI TARIHLER / IMPORTANT

ATES

Send Email

Ta Halil KUMSAR <hkumsari@pau.edu.tr>
Tolga CAN <tolgacan@cukurova.edu.tr=
Sefer CELIK <scelik@paw.edu.tr=

e !
BT |

Add Reciplent | Add ©C | Add BCC |

Sond a copy of this message to my address {inl gacand@oukwrova. edu. i)

Atachments ] Dosya Se¢ | Dosya seciimedi Upload |
From “Prof. Dr. Tolga CAN™ <lolgacani@cukurova edwtr=
Subject [Mihjeo'2019] Able to Review
Bexly Dear Halil KUMSAR,

I am able and willing to review the submission, *Full paper tide,” for National
Symposium on Engineering Geology and Geotechnics. Thank you for thinking
of me, and | plan to have the review completed by its due date, 01-07-2019,
if not before.

Prof. Dr. Tolga CAN

N

mwlmPEm|
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You can reach the paper awaiting your evaluation in step 3 under “Review Steps” section given in the

screenshot below. After downloading and reviewing the submitted file, you can send your evaluation to the
editor by completing the “Review Form” in step 4 on the web page and then uploading the file you prepared in

step 5.

HOME | ABOUT | USER HOME | SEARCH | CURRENT CONFEREMCES | ARCHIVE
ANMOUNCEMENTS | SEMPOZYUM KAYIT / REGISTRATION | GNEML] TARIHLER f IMPORTANT

ATES

#451 Paper Review

Submission To Be Reviewed

Title Full paper title
Canference Track Kaya Yaglan / Rock sinsciures
Absiract ahsimact
Submission Director 5 KUMSAR 5 (Track Director)
Sefer CELIK = (Directar)
Tolga CAN E] (Track Director)
Metadat

Review Schedule

Director's Request 10=06-2019

Your Response 1002019
Review Submitted —_
Review Dhue 01-07=201%

Review Steps
1. Motify the submission's directar, Tolga (AN, as to whether you will undertake the review.
Response  Accepted

[

If you are gomng o do the review, consult Reviewer Guidelmes below.

3. Eeoview the submissson.

Submission Manuscript 251-1534 |-EV.D0CK _

Supplementary File(s) MNane

4. Cleck on icon o All in the review form.
Review Form '—/

5. In addmtion, you can upload files for the director andfor author to consult.
Uploaded files Nome

| Dosya Seg | Dosya segiimed _Upioad |

6. Selecta recommendation and suhmit the review o complete the process. You must enter a review or upload a file
before selecting a recommiendation.

Recommendation

Choose One ¥ Submit Feview To Direcion |
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3.2 Completing the reviewing form
When you click on the “Review Form” link in step 4, the following page is displayed. Here, the relevant
fields are filled and the “Save” button is clicked. Then the evaluation form is sent to the editor.
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3.3 Saving the review decision
Once the Review Form has been saved and / or the additional file has been uploaded to the system, you
can send your decision to the editor by selecting it from the pop-up window in step 6.

#451 Paper Review

Submission To Be Reviewed

Title Full paper title

Conference Track Kaya Yapilan / Rock structures
Abstract abstract

Submission Director Halil KUMSAR 3 (Track Director)

Sefer CELIK 3 (Director)
Telga CAN = (Track Director)

Submission Metadata

Review Schedule

Director's Request 10-06-2019
Your Response 10-06-2019
Review Submitted =

Review Due 01-07-2019

Review Steps
1. Notify the submission's director, Telga CAN, as to whether you will undertake the review.
Response  Accepted

2. If you are going to do the review, consult Reviewer Guidelines below

3. Rewview the submission.

Submission Manuscript

Supplementary File(s)

4. Chek on icon to fill in the review form.

Review Form —/

3. Inaddition, you can upload files for the director and/or author to consult

Upleaded files None
Dosya Se¢ | Dosya secilmedi Upload |

6.  Select a recommendation and submit the review to complete the process. You must enter a review or upload z file before selecgng a recommendation.

Recommendation Choose One Submit Review To Director I

Accept Submission

Reviewer Guidelines Revisions Required
Submit Elsewhere

Decline Submission
Hakem Degerlendirmeleri Bildiri ve Tam Metin olmak iizd See Comments

Degerlendirme vapacak hakemler, deerlendirmeyi kabul ettikten sonra sistem tizerinden (zet bildiri ve Tam Metin bildiri
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3.4 Submitting the review result to the Editor

By clicking the “Submit Review to Director” button, opens the e-mail page given below ready to send
to the editor. On this page, an e-mail automatically is generated by the system based on your submitted
decision. If you wish, you can make changes with the content of the e-mail and then press the “Send” button
to notify the editor by e-mail.

Send Email

To efer CELIK <scelik@pau.edu.tr>
alil KUMSAR <hkumsar@pau.edu.tr>

olga CAN <tolgacan@cukurova.edu.tr>

cC I

BCC I

Add Recipient | Add CC | Add BCC I

Send a copy of this message to my address (tolgacani@cukurova edu.tr)

Al etz I Dosya Se¢ Dosya secilmedi Upload |
From "Prof. Dr. Tolga CAN" <tolgacan(@cukurova_edu.tr>

Subject |[Muhjeo'2019] Paper Review Completed

Body Halil KUMSAR:

I have now completed my review of "Full paper title" for National Symposium
on Engineering Geology and Geotechnics, and submitted my
recommendation, "Revisions Required."

Prof. Dr. Tolga CAN

X0 cancel | Skip Email
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Once your decision has been sent to the editor, the page opens showing the summary of your review as
shown below. This page provides a brief summary of your review.

#451 Paper Review

Submission To Be Reviewed

Title Full paper title
Canference Track Kaya Yamlan / Rock sinsctures
Abstract ahstract
Submission Director 35 KUMSAR 5] (Track Directon)
Sefer CELIK = (Directar)
Tolga CAN EJ (Track Director)
Metadata

Review Schedule

Director's Request 102001

Your Response Il 200 %
Review Submitted Il 200 %
Review D O] =0T=201%

Review Steps
1. MNotify the submission's director, Tolga (AN, as to whether you will underiake the review.
Response  Acoepled

[

If you are going to do the review, comsult Reviewer Guoidelmes below.

3. Review the submission.
Submission Manuscript 4511534 1 EV.DOCN  1i-06-2019
Supplementary Filejx) Mane

4. Click om icon o fill in the review form.
|

Review Form '—
5. In addmion, you can wpload files for the director andfor author o consult.
Uploaded files None

. Select a recommendation and swhmit the review to complete the process. You must enter a review or upload a file
before selecting a recommiendation.

Recommendation Revisions Required  10-06-201%

We would like to thank you for your review and contribution to the symposium.

Secretariat of the ENGGEQO’2019



